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St.Leger Homes

FREE TENANT TRAINING PROGRAMME

We are offering two NEW OCR ACCREDITED COURSES in
Business Administration and Report Writing

Date Time Course Please | Venues
tick v | *See below
19 May 10 | 9.00 — 15.00 | Introduction to Fundraising TRRC
08 Jun 10 | 9.00 —15.00 | Basic ICT & Internet Safety TRRC
09 Jun 10 | 9.00 —15.00 | Minute Taking TRRC
16 Jun 10 | 9.00 — 15.00 | Creative Writing TRRC
06 Jul 10 | 9.00 — 15.00 | Confidence Building TRRC
07 Jul 10 | 9.00-15.00 | Intermediate ICT TRRC
13 Jul 10 | 9.00 — 15.00 | Applying for Grant Funding TRRC
01 Sep 10 | 9.00 — 15.00 | Spreadsheets for Beginners TRRC
02 Sep 10 | 9.00 — 15.30 | Newsletter Writing TRRC
05 0Oct10 |9.00—-15.00 | Intermediate Spreadsheets TRRC
06 Oct 10 | 9.00 —15.00 | Minute Taking TRRC
13 Oct 10 | 9.00 — 15.00 | Advanced Confidence Building TRRC
02 Nov 10 | 9.00 — 15.00 | Website Design TRRC
03 Nov 10 | 9.00 —15.00 | Confidence Building TRRC
04 Jan 11 | 9.00 — 15.00 | Advanced Website Design TRRC
11 Jan 11 | 9.00 — 15.00 | Minute Taking TRRC
01 Feb 11 | 9.00 — 15.00 | Internet Skills TRRC
02 Feb 11 | 9.00 — 15.00 | Advanced Confidence Building TRRC
01 Mar 11 | 9.00 — 15.30 | Newsletter Writing TRRC
02 Mar 11 | 9.00 — 15.00 | Basic ICT & Internet Safety TRRC

TRRC = Tenant’s and Resident’s Resource Centre




Other courses are available such as:
e Food Safety in Catering, Level 2
First Aid
Good Living/Good Housekeeping
DIY Skills
Equality and Diversity Awareness
Committee Skills for TARA Committees and Call Centre Visits can be arranged.
Goals UK — Self Esteem, Assertiveness and taking Total Responsibility
Chair-Based Exercise for the Frailer Older Person
Doncaster Youth Service: Young People’s training Programme

St. Leger Homes of Doncaster has joined forces with the Housing e-Academy to provide you
with the opportunity to improve your skills and knowledge from the comfort of your own
home.

We are currently offering six modules:

. Fire Safety
. First Aid “
. Introduction to Health and Safety

. Climbing the Career Ladder w
. Healthy Living

. Managing a Home -

To support you further in your development, we can also refer you to Jobmates.

Jobmates helps you find ways to tackle your barriers into work. Barriers may be low
confidence, low skills or other problems that prevent you finding employment and achieving a
good quality of life. Jobmates is a friendly group of people who have access to a range of
support services to help find training, volunteering and job vacancies. They may be able to
help with childcare and debt issues to help clients get that job.

Please contact the Community Engagement Team if you are interested in any of
the FREE TRAINING on:

Telephone: 01302 862292
Fax: 01302 862626
E-mail: communityengagement@stlegerhomes.co.uk

Alternatively, you can tick your choice of course, complete the personal details below,
and return this form to any of our local area offices.
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